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. BRADFORD

METROPOLITAN DISTRICT COUNCIL





                    HLTA Application Form                          

Please read this application carefully. It is important to ensure that all sections are completed, photocopies of your relevant certificates are included and that you have completed and included the diagnostic form to enable your application to be considered.
This course now costs £380, for three full days and a twilight workshop and a separate fee of £450 for the Assessment is payable to Carnegie Leaders in Learning who organise the assessments on behalf of HLTA North. Applicants need to ensure that budget holders sign the agreement to pay the fees as an assessor will not be appointed by HLTA North unless an assurance of payment is received. 


Course Title                                                                                   Start Date

Applicant Title









Full Name 

School Name 

and address:

School Contact Tel:




                Mobile:


Candidate Email:







         Fax:


Headteacher’s declaration and signature
I have read the candidate’s completed application form and confirm that to the best of my knowledge the information provided is accurate.
I agree to support the candidate throughout the HLTA programme by appointing an in-school HLTA mentor and by releasing the candidate to attend the three day programme, as well as giving sufficient opportunity for the candidate to meet the standards within their work role. 
I also confirm that the school is prepared to fund the candidate at the cost noted at the beginning of this form and to pay to Carnegie Leaders in Learning the Assessment Fee noted at the beginning of the form. 
(Please ensure you see a copy of the level 2 qualifications and diagnostic form before signing).


If you require any advice when completing the application please contact school.governor@bradford.gov.uk 
email 
Your diagnostic form, your original level 2 certificates and any change of name document should be brought with you on Day 1 
                                                                         Essential Qualifications
Before submitting this application you must have obtained one of the literacy qualifications listed below AND one of the numeracy qualifications listed below, photocopies of which MUST be attached to this application.
	Literacy
	Please Tick

	GCSE A*-C   (or level 4 +) 
	English Language
	

	GCSE A*-C   (or level 4+) 
	English Literature
	

	Basic Skills
	Certificate in Adult Literacy Level 2
	

	Key Skills
	Communication level 2
	

	CSE 
	English Grade 1
	

	GCE O Level
	English Language
	

	GCE O Level
	English Literature
	

	GCE A Level
	English Language
	

	GCE A Level
	English Literature
	

	GCE A Level
	English Language and Literature
	

	GCE AS Level
	English Language
	

	GCE AS Level
	English Literature
	

	GCE AS Level
	English Language and Literature
	

	Key Skills
	Communication Level 3
	


	Numeracy
	Please Tick

	GCSE A*-C  (or level4 +)  
	Mathematics
	

	Basic Skills
	Certificate in Adult Numeracy Level 2
	

	Key Skills
	Application of Number level 2
	

	CSE 
	Mathematics Grade 1
	

	GCE O Level
	Mathematics
	

	GCE A Level
	Use of Mathematics
	

	GCE A Level
	Mathematics
	

	GCE A Level
	Further Mathematics
	

	GCE A Level
	Statistics
	

	GCE AS Level
	Mathematics
	

	GCE AS Level
	Use of Mathematics
	

	GCE AS Level
	Further Mathematics
	

	GCE AS Level
	Pure Mathematics
	

	GCE AS Level
	Statistics
	

	GCE AS Level
	Mechanics
	

	GCE AS Level
	Applied Mathematics
	

	GCE AS Level
	Discrete Mathematics
	

	Key Skills
	Application of Number Level 3
	



Experience:
Candidate’s Statement

Please write a brief statement explaining why you think you are working at the level of a Higher Level Teaching Assistant, stating your training and experience. Prospective candidates also need to state that they are able to 
meet the HLTA 33 professional standards and to produce the evidence required by producing a portfolio within the agreed timescales. (You may use additional sheets if necessary).
	


Candidate’s declaration and signature

I have read and understood the HLTA standards and understand the eligibility criteria. The information I have given on this form is correct to the best of my knowledge. 
I am attaching a copy of my certificate(s) for my level 2 qualifications in literacy and Numeracy and a copy of the diagnostic form.



N.B by signing you are accepting the conditions on page 1
Your Checklist
	The completed 3-page application form, verified and signed by your Headteacher
	

	Copies of Level 2 Certificates (or equivalent)
	

	The Completed Diagnostic Form
	








HLTA Preparation Course





















































 Conditions: HLTA Courses





It is a pre-requisite of the programme that candidates are qualified to the Level 2 standard in both Literacy and Numeracy and are currently employed in a role that enables them to evidence that they are meeting the 33 HLTA Standards.


Applications will not be processed until copies of certificates for the relevant qualifications are received together with evidence of any name change since the qualification was obtained.








Headteacher’s Signature				             Date











In the past six months have you worked with:�
Yes                                       Yes                                               No                        


when a teacher is present    when a teacher is not present    �
�
Individual pupils?�
 [   ]                                        [   ]                                                [   ]�
�
Small groups of pupils?�
 [   ]                                        [   ]                                                [   ]�
�
Whole classes?�
 [   ]                                        [   ]                                                [   ]�
�



In your current post, how much time, if any, have you spent working in the classroom with the following:�
None     Less than 6 months     6 months – 2 years     More than 2 years                                                         


    �
�
Early Years Pupils (Foundation)�
 [   ]                     [   ]                                [   ]                              [   ]�
�
Primary School Pupils (KS1 and/or 2)�
 [   ]                     [   ]                                [   ]                              [   ]�
�
Secondary School Pupils (KS3 and/or 4)�
 [   ]                     [   ]                                [   ]                              [   ]�
�
Post 16 Students�
 [   ]                     [   ]                                [   ]                              [   ]�
�



Have you had experience of:�
Yes (weekly)�
Yes


(often)�
No


(Never)�
�
Helping teachers to plan and prepare lessons? 


Providing feedback to pupils about their learning? 


Supporting the behaviour management of pupils? 


Monitoring pupils’ progress? 


Helping teachers to evaluate pupils’ progress? 


Keeping records of pupils’ progress? 


Guiding the work of other adults supporting teaching in the classroom?


Working with pupils using ICT? �
[  ]


[  ]


[  ]


[  ]


[  ]


[  ]


[  ]


[  ]�
[  ]


[  ]


[  ]


[  ]


[  ]


[  ]


[  ]


[  ]�
[  ]


[  ]


[  ]


[  ]


[  ]


[  ]


[  ]


[  ]�
�
























Candidate Signature						Date

















When complete please scan and return to �HYPERLINK "mailto:School.governor@bradford.gov.uk"�School.governor@bradford.gov.uk�





Please do not post paper copies as staff work from home much of the time.
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