[image: image1.jpg]City of Bradford MDC




Request for Assessment for Single EHC Plan checklist for children in the Early Years Foundation Stage 0-5 years
Home/Setting/School: ……………………………………………………………………
Name of child/Young Person: …………………………………………………………. 
DOB: ………………..

The setting/school should consider the following in deciding whether or not to submit a Request for Assessment for Single EHC Plan. Please tick (
	
	
	Yes
	No

	1
	* Is there evidence of significant and complex need, which is likely to be long term, as identified by the Child Development Service (CDS)? 
	
	

	2
	Is there evidence that the child/young person is at Range 4 using the revised Early Years Special Educational Needs (SEN) Support Grid?
Early Years SEN Support Grid
SEN Support Grid Guidance
	
	

	3a
	* Is there evidence of detailed personalised planning which can be a Play Plan, Individual Support Plan or Early Support Plan, and evaluation of impact where appropriate? (If the child is at home this may not be available.)
	
	

	3b
	In the case of a non-maintained or private voluntary or independent setting has the child received additional support from the Early Years Inclusion Panel (EYIP)?

If so at what level?
	
	

	4
	Do the child/young person’s difficulties meet the City of Bradford Metropolitan District Council’s guidance for a Request for Assessment for Single EHC Plan with respect to progress, severity and complexity?
	
	

	5
	Is there current involvement from the Equality and Access Officers (Early Childhood Services) and evidence of joint problem-solving and application of identified solutions for at least one term?
	
	

	6
	Is there current involvement from the Education Psychology (EP) Team/or specialist teacher and evidence of joint problem solving and application of identified solutions for at least 1 term?
	
	

	7
	* Is there evidence that the child/young person’s parents/carers have been involved in planning provision for the child?
	
	

	8
	* Is there evidence that the parents/carers have been consulted regarding the possibility of submitting a Request for Assessment for Single EHC Plan? 
	
	

	9
	* Is there evidence that there has been consultation with relevant colleagues from those services listed above regarding the appropriateness of submitting a Request for Assessment for Single EHC Plan? 
	
	

	10
	Has the child/young person’s case been considered by the Primary Behaviour Panel?
	
	

	11
	Is the child/young person Looked After (LAC)?
	
	


If the setting/school is able to answer affirmatively to all or most of the above questions, then it may be appropriate to consider a Request for Assessment for Single EHC Plan. In submitting a request it is the setting’s/school’s responsibility to ensure that the evidence referred to in the checklist is made available to the Panel which considers Requests for Assessment for Single EHC Plan. Failure to do so will cause unnecessary delay in being able to process this.

When considering whether to make a Request for Assessment for Single EHC Plan the following must always be included:

	
	Included
	Not Included

	1
	A detailed provision map or play plan 
Provision Map & Guidance
	
	

	2
	Early Years Foundation Stage Levels; Early Years Developmental Journal Steps
	
	

	3
	Recent reports from all professionals involved and either a recent specialist teacher or Educational Psychologist report
	
	

	4
	Minutes/Notes of any relevant meetings (including multi-agency notes/reports)
	
	

	5
	Evidence referred to in the checklist *
	
	


Please return this checklist, together with the referral document to SEN Assessment Team, SEN Services, Margaret McMillan Tower, 1 Princes Way, Bradford BD1 1NN
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