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FORM Annual Review (Version 3)
HEADTEACHER’S REPORT OF THE ANNUAL REVIEW MEETING

PART 1 – To be completed and circulated to the SEN Team and all invited before the meeting.

	Date of this Annual Review:
	
	Date of last Annual Review:  


	Section 1 – Pupil Details


	Surname:  


	
	Names of those with parental responsibility:  



	Forename(s):  


	
	Relationship:  

	
	
	Address:
Postcode:

Telephone

Contact:
	

	Date of Birth:  


	
	
	

	Gender:

Male       Female




(delete as appropriate)
	
	
	

	Address:  

Postcode:  
	
	
	Relationship:  

	
	
	
	Address:
Postcode:

Telephone

Contact:
	

	
	
	
	
	


	Setting or School:  
	
	Looked after:
         Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 

 Name and address of Social Worker

	Foundation Stage or National Curriculum Year:


	
	Language spoken at home:  



	Is the child out of their year group (offset)

Yes/No   

 
	
	Religion:  

	Date of the current Statement:  
	
	Ethnic Origin:  

	Primary Need:  
	
	Secondary Need:  

	Areas of Need:

	Specific Learning Difficulty (SpLD)
Moderate Learning Difficulty (MLD)
Severe Learning Difficulty (SLD)
Profound and Multiple Learning Difficulty (PMLD)
Speech, Language and Communication Needs 

  (SLCN) 
	
	Behaviour, Emotional and Social Difficulty (BESD) Autistic Spectrum Disorder (ASD)

Visual Impairment (VI)
Hearing Impairment (HI)

Multi-Sensory Impairment (MSI)

Physical Disability (PD)


	Siblings:

Names, addresses and dates of birth (if known)




	Section 2 – Record of people invited to make a contribution in person or otherwise.

(please refer to the SEN Code of Practice to ensure you invite the appropriate people, secondary schools have to be aware of the transition plan requirements)

	

	
	Name
	Designation/Role
	Involved
(
	Invited
(
	Report/Views received and attached
(
	

	
	
	Pupil
	
	
	
	

	
	
	Parent
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	

	Potential leaving dates: (applicable to pupils over the age of 14 years)

	Earliest possible leaving date:
	
	Projected leaving date:
	
	

	

	School attendance since last Annual Review meeting =       %

Please attach an attendance report if appropriate

	Please provide reasons for attendance below 95% and the action taken:  

(record parents views in Part 2)



	Section 3 – Pupil Attainment 

Please record attainment levels 

	Foundation Stage



	
	Developmental Stage
	

	
	0 to 11 months
	8 to 20 months
	16 to 26 months
	22 to 36 months
	30 to 50 months
	40 to 60 months
	Dates

	Personal, Social and Emotional Development (PSED
	
	
	
	
	
	
	

	Communication, Language and Literacy  (CL&L)
	
	
	
	
	
	
	

	Physical Development (PD)
	
	
	
	
	
	
	

	EYFS Profile Score (end of reception)

Please attach a copy of My Learning Picture Developmental Profile 
	

	Key Stage 1 (please indicate Sub-levels/P level data as appropriate



	Progress
	English
	Maths
	Science
	PSHCE

	
	EN1 Speaking and Listening
	EN2 Reading
	EN3 Writing
	MA2 Number
	MA3 Shape, Space & Measures
	
	

	Year 1
	
	
	
	
	
	
	

	Year 2
	
	
	
	
	
	
	

	Key Stage 2



	
Progress
	English
	Maths
	
	PSHCE

	
	EN1 Speaking and Listening
	EN2 Reading
	EN3 Writing
	MA2 Number
	Science
	

	Year3
	
	
	
	
	
	

	Year 4
	
	
	
	
	
	

	Year 5
	
	
	
	
	
	

	Year 6
	
	
	
	
	
	

	Key Stage 3, 4 and 5

	
Progress
	English


	Maths


	Science
	PSHCE

	Year 7
	
	
	
	

	Year 8
	
	
	
	

	Year 9
	
	
	
	

	Year 10
	
	
	
	

	Year 11
	
	
	
	

	Year 12
	
	
	
	

	Year 13
	
	
	
	

	Year 14
	
	
	
	

	14-19 – include other Key Areas as appropriate

	Date
	Subject
	Grade

	
	
	

	
	
	

	Include description of current studies/courses undertaken.  GCSE grades or other assessments may be given if appropriate



	Please attach a CASPA graph detailing progress over time (or an alternative)

	Please confirm what you consider the progress to be in the last year:

	Better than expected progress        
Expected progress
Less than expected progress 
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


	Section 4: Progress

In relation to the objectives detailed in the statement please provide an up to date summary of the pupil’s progress and detail the reasons why progress has been better than expected, expected or less than expected.  (Include NC or P levels measures as necessary)
Approaches to Learning


	Communication



	Personal, Social and Emotional



	Physical, Sensory and Medical




	Section 5: Draft annual targets for discussion at the annual review meeting. Include what specific actions will be put in place to achieve these targets.

	Academic

Communication

Personal, Social and Emotional

Physical, sensory and medical 




	Section 6 – Child/Young Person’s and Parent/Carer’s View

	Please advise if child/young person’s views are attached


Yes  
 FORMCHECKBOX 

No       FORMCHECKBOX 

Please advise if parent/carer’s views are attached



Yes  
 FORMCHECKBOX 

No       FORMCHECKBOX 

If views have not been sought/provided, please give reason(s) for this



	Section 7 Description:

Is Part 2 of the Statement still an accurate description of the pupil’s needs? Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 
         

 No

Yes   FORMCHECKBOX 
     No   FORMCHECKBOX 
                                                                            

	If No, please note significant changes e.g. a new diagnosis supported by externally provided reports in the pupil’s circumstances or needs or attach a copy of a suggested amended Part 2 (please refer to the guidance relating to the Headteacher’s Report of the Annual Review Meeting):



	

	Section 8 Provision

	With close reference to the provision outlined in Part 3 of the pupil’s statement summarise the additional provision made by the school over the past year that is provided through the statement and evaluate the impact e.g. the use of specialist techniques, 1:1 mentoring, 1:1 tuition, structured programmes etc.

The provision you describe must be a close match to the needs of the pupil as set out in Part 3 of the statement and professional advice in the appendices. You are invited to include any mid year updates made to provision, as a result of your monitoring/tracking of the pupil’s progress.

	Section 9: Draft Transition Plan (Year 5 Secondary Transition Plan)

                                                       (Years 9 and above Post 18 Plan)

	For Year 9 pupils, please advise if transition plan is attached

Yes  
 FORMCHECKBOX 

No       FORMCHECKBOX 

Above Year 9, if the plan has been amended please indicate if

Yes  
 FORMCHECKBOX 

No       FORMCHECKBOX 

copy is attached

If not, please give reasons.

	Health Care Planning – attach a review of the Health Care Plan if appropriate.



	Section 10: Travel Planning

Does the child/young person have travel assistance?


Yes  
 FORMCHECKBOX 

  No       FORMCHECKBOX 

If yes, please discuss the appropriateness and level of need at the meeting.







	Section 11: Checklist Part 1

Completed and attached

	1. Part 1 of the annual review report



2. Attendees list

3. Pupil attendance details

4. Pupil attainment data 

5. CASPA graph or equivalent.
6. Reports from the school and other professionals

7. Pupil views

8. Parents views

9. Transition Plan (Year 5 or 9 and above)

	Yes  
 FORMCHECKBOX 

  No       FORMCHECKBOX 

Yes  
 FORMCHECKBOX 

  No       FORMCHECKBOX 

Yes  
 FORMCHECKBOX 

  No       FORMCHECKBOX 

Yes  
 FORMCHECKBOX 

  No       FORMCHECKBOX 

Yes  
 FORMCHECKBOX 

  No       FORMCHECKBOX 

Yes  
 FORMCHECKBOX 

  No       FORMCHECKBOX 

Yes  
 FORMCHECKBOX 

  No       FORMCHECKBOX 

Yes  
 FORMCHECKBOX 

  No       FORMCHECKBOX 

Yes  
 FORMCHECKBOX 

  No       FORMCHECKBOX 




	Name of person completing the annual review form: ____________________     
Position held:  ________________

Signed _______________________  SENCO    

Date:  ________________________



	Please send this report, together with all relevant contributions, to the SEN Team, 5th Floor Margaret McMillan Tower, Princes Way, Bradford, BD1 1NN to the parents and all those invited to the review to arrive at least 10 days prior to the meeting, in line with the SEN Code of Practice, Section 9.

The Local Authority will review the documentation and written feedback will be provided to the Headteacher.
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