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Version 13 (16/1/15)

Conversion from a statement to an Education, Health and Care Plan

HEADTEACHER’S REPORT OF THE ANNUAL REVIEW MEETING

Personal Details

	Date of this Annual Review:
	
	
	Date of last Annual Review:  
	


	Section 1 – Pupil Details


	Surname:  


	
	Names of those with parental responsibility:  



	Forename(s):  


	
	Relationship:  

	
	
	Address:
Postcode:

Telephone

Contact:
	

	Date of Birth:  


	
	
	

	Gender:

Male       Female




(delete as appropriate)
	
	
	

	Address:  

Postcode:  
	
	
	Relationship:  

	
	
	
	Address:
Postcode:

Telephone

Contact:
	

	
	
	
	
	


	Setting or School:  
	
	Looked after:
         Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 

 Name and address of Social Worker

	Foundation Stage or National Curriculum Year:


	
	Language spoken at home:  



	Is the child out of their year group (offset by   …………….. years)
 
	
	Religion:  

	Date of issue of current Statement  
	
	Ethnic Origin:  


	Record of people invited and attended the annual review meeting.

(please refer to the SEN Code of Practice to ensure you invite the appropriate people, secondary schools have to be aware of the transition plan requirements)

	

	
	Name
	Designation/Role
	Invited
(
	Attended
(
	Report/Views received and attached
(
	

	
	
	Pupil
	
	
	
	

	
	
	Parent
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	

	Potential leaving dates: (applicable to pupils over the age of 14 years)

	Earliest possible leaving date:
	
	Projected leaving date:
	
	

	

	School attendance for the last 12 months =       %

Please attach an attendance report if appropriate

	Please provide reasons for attendance below 95% and the action taken:  




Section A: All About Me 

The views, interests and aspirations of xxxx and his/her parents.

This is me:

	Child/young person’s aspirations e.g. education, play, health, schooling, friendships, further education, future plans including employment (where practical)

If written in the first person, the plan should make clear whether the child or young person is being quoted directly, or if the views or the parents or professionals are being represented

	What is my history?

What are my home circumstances?

Who are my family and important people in my life?

What are my likes and hobbies?

What are my health needs?

What’s important for me?

What do people do for me?

What’s working well for me?

What could be better for me?

Give a summary of how to communicate with the me and engage me in decision making.


	Parent/carer’s aspirations e.g. education, play, health, friendships, sixth form, further education, independent living, university and employment

	What are the parental aspirations 


Section B: xxxx’s progress and special educational needs 

PROGRESS

	Pupil Attainment 

Please record attainment levels 

	Early Years Foundation Stage



	
	Developmental Stage/Developmental Journal Steps/EYFS Stage
	

	
	Development Journal Step
	EYFS Phase (E,D,S)
	EYFS Phase Months
	Dates

	Personal, Social and Emotional Development (PSED)
	
	
	
	

	Communication, Language and Literacy  (CL&L)
	
	
	
	

	Physical Development (PD)
	
	
	
	


	Post EYFS (please indicate Sub-levels/P level data as appropriate)


	
	English
	Maths

	Current Year Group =
	
	

	14-19 include other qualifications as appropriate

	Date
	Subject and Grade

	
	

	
	

	Any other qualification/attainment information




Please attach a CASPA graph (Or alternative) detailing progress over time

	Please confirm what you consider the progress to be in the last year:

	Better than expected progress        
Expected progress
Less than expected progress 
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


	Progress

In relation to the objectives detailed in the statement please provide an up to date summary of the pupil’s progress and detail the reasons why progress has been better than expected, expected or less than expected.  (Include NC or P levels measures if appropriate)
Cognition and Learning


	Communication and Interaction



	Social, Emotional and Mental Health 


	Sensory and or Physical 



Section B continued  - NEEDS

	Areas of Need

	Cognition and learning needs
Communication and interaction needs
Social, Emotional and Mental Health Needs
Sensory and or Physical Needs



Section C: xxxx’s health needs which relate to his/her special educational needs.

	Area of Special Educational Need
	Related Health Need

	
	

	
	

	
	

	
	


Section D: xxx social care needs which relate to his her SEN.

	Area of  Special Educational Need
	Related Social Care Need

	
	

	
	

	
	

	
	

	
	


OUTCOMES AND PROVISION
Section E and F: The outcomes sought and the Educational Provision to support XXX
	Need 

(Section B)
	Outcomes Sought
(Section E)
	Educational Provision

(Section F)
	Provided by:
	Monitored by

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Section E and G: The outcomes sought and the Health Provision to support XXX
	Need 

(Section C)
	Outcomes Sought
(Section E)
	Health Provision

(Section G)
	Provided by:
	Monitored by

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


+
Section E and HI: The outcomes sought and the Social Care Provision to support XXX
	Need 

(Section D)
	Outcomes Sought
(Section E)
	Social Care Provision

(Section H1)
	Provided by:
	Monitored by

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Section E and H2: The outcomes sought and the Social Care Provision to support XXX
	Need 

(Section D)
	Outcomes Sought
(Section E)
	Social Care Provision

(Section H2)
	Provided by:
	Monitored by

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Any other relevant information:




Section J: Personal budget for the next 12 months 

To be completed by the SEN Assessment Team in discussion with the family.
	Checklist for SENCo


	1. Attendees list

2. Pupil attendance details

3. Pupil attainment data 

4. CASPA graph or equivalent.

5. Reports from the school and other professionals

6. Health report

7. Social Care report


	Yes  
 FORMCHECKBOX 

  No       FORMCHECKBOX 

Yes  
 FORMCHECKBOX 

  No       FORMCHECKBOX 

Yes  
 FORMCHECKBOX 

  No       FORMCHECKBOX 

Yes  
 FORMCHECKBOX 

  No       FORMCHECKBOX 

Yes  
 FORMCHECKBOX 

  No       FORMCHECKBOX 

Yes  
 FORMCHECKBOX 

  No       FORMCHECKBOX 

Yes  
 FORMCHECKBOX 

  No       FORMCHECKBOX 




Please attach copies of reports to this document.
	School/settings monitoring outcomes 



	Based on the professional reports provided and the discussion held today :

1. Has the pupil made expected progress given their special educational needs?

(If no, the review should describe the action the school and parents have taken).

2. Are the parents/carers satisfied with the provision made by the school and other agencies

3. With reference to the Local Authority SEN Guidance, does the pupil continue to meet the threshold for an Education, Health and Care Plan?

4. Have you identified any unmet needs?

4a. Health

4b. Social Care


	Yes  
 FORMCHECKBOX 

  No       FORMCHECKBOX 

Yes  
 FORMCHECKBOX 

  No       FORMCHECKBOX 

Yes  
 FORMCHECKBOX 

  No       FORMCHECKBOX 

Yes  
 FORMCHECKBOX 

  No       FORMCHECKBOX 

Yes  
 FORMCHECKBOX 

  No       FORMCHECKBOX 

Yes  
 FORMCHECKBOX 

  No       FORMCHECKBOX 



	5. Please summarise any points of discussion at the meeting not covered above. (E.g. need to change school/setting, unresolved differences of opinion, insufficient evidence).

	6. If the child or young person is due to change phase (E.g. Early Years to Primary, Primary to Secondary, Secondary to FE), please indicate the setting/school/college preference.


	Name of chair of the annual review: ____________________     Position held:  ________________

Signed _______________________  Headteacher    

Date:  ________________________



	Please send this report, together with all relevant contributions including any written advice not previously circulated, to the SEN Team, Margaret McMillan Tower, 1 Princes Way, Bradford, BD1 1NN, to the parents and all those invited to the review within 10 days of the meeting or by the end of term, whichever is the sooner, in line with the SEN Code of Practice.
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