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‘Inclusion is everyone’s responsibility’
To support you in meeting the requirements of the 4 stages of the graduated approach you may wish to use the following documentation to support your practice.
· Inclusion Audit toolkit

· Special Educational Needs Summary.

· Medical Needs Summary.

· Meetings Form to minute discussions with parents

· Individual Support Plan (ISP) or SCERTS Plan; Learning Objectives (Targets) need to be SMART. (Specific, Measurable, Achievable, Realistic, Timed). 

· Observations linked to current ISP (you could use the incidental observation proforma for this and add ISP and Target number)
· Individual Support Plan Review; it is good practice for this to take place after 4-6 weeks after the support plan (ISP, SCERTS etc ) has been put in place.

· Health Care Plan;
· Child Focused Risk Assessment

· Provision Map; this should detail the reasonable adjustments to your practice (Equality Act 2010) which is additional to or different from normal provision.

Setting SENCOs can make a referral to the Equality and Access Officer Team using the ‘Request for Early Years 0-7 SEND pathway services’ form.  
5.48 SEND COP 2015 ‘When a child continues to make less than expected progress despite evidenced based support and interventions that are matched to the child’s area of need practitioners should consider involving appropriate professionals e.g. health visitors, speech therapists,...........’ Any decisions relating to a child’s next steps should be made jointly with parents.
For children accessing an Early Education Funded placement and who have sustained involvement from external professionals, you may submit a request to the Early Years Inclusion Panel request for enhanced provision funding to enable the child to make progress towards the desired learning and development outcomes. 
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