OFFICIAL

OFFICIAL



Bradford MNHES Panel – Terms of Reference – 2026/2027
Purpose: 
The Bradford MNHES Panel exists to facilitate Bradford Council in making decisions and recommendations as to whether the council’s statutory obligations under Section 19 have been met with regard to referral for children and young people of compulsory school age who are unable to attend school due to health issues and may not receive suitable education unless arrangements are made for them.
The MNHES Panel considers every request on an individual basis. They make decisions based on the evidence provided and against the criteria set out in the Education Act 1996 Section 19 and Arranging education for children who cannot attend school due to health needs DfE guidance December 2023.
Membership:
	Chair
	MNHES Service Manager

	Standing Members
	MNHES Assistant Headteacher 

	
	MNHES Welfare Officer & DSL

	
	CAMHS

	
	Early Help

	Administration
	MNHES Business Officer


Scope of decisions:
The panels will make decisions on the following:
· Request for education due to a child/young person not attending school due to health needs
Principles:
· To ensure the most suitable educational provision is identified for children and young people.
· To ensure compliance with legal requirements.
· To ensure that decisions are made in a timely manner and delegated to the appropriate level within the organisation.
· To ensure the fair and equitable distribution of resources including value for money.
· To ensure that additional information is requested in a timely manner
· To ensure that decision rationale and signposting are communicated where a request is not agreed.
Practical arrangements:
· Panels will be held fortnightly on a Wednesday morning. 
· All papers should be submitted by the previous Thursday.
· The MNHES Business Manager will share the list of requests to Panel via Sharepoint and all individual information will be shared on a child’s individual folder on Arbor.
· Information should include suitable evidence to enable the panel to make their decision.
· Minutes and decisions of the panel will be recorded on Sharepoint and placed on a child’s individual folder on Arbor
Exceptional circumstances:
On occasions a decision may be made outside of the panel, for example when there is a need for an urgent change of provision for a looked after child. If this is the case it will be agreed by either the service manager, or head of service and an email will be provided to the panel alongside documentation for them to support and confirm this decision.
Confidentiality and Safeguarding:
· Panel members must uphold confidentiality in all cases considered at the MNHES Panel, acting in accordance with the Information Governance duties of the Local Authority. 
· To comply with confidentiality and Data Protection, documents cannot be downloaded and printed from the SharePoint and should not be shared with non-panel members.
· Panel members will not advise on decisions about cases where there maybe the perception of a conflict of interest. This does not include where the panel member has provided specific advice that contributes to the decision but does include where there is a personal involvement or impact on the panel member.
· The panel will actively work to safeguard children and young people and, may in specific circumstances, be required to escalate cases where it is determined that a risk to a child has been identified. In these circumstances, the chair will advise on the correct application of safeguarding policies. 
Preparation Required Prior to Panel:
Panel members are expected to read all papers prior to the panel meeting so that they can contribute to the discussion so that the local authority can make their decision.
Panel members are asked to provide a written view via Sharepoint by the day of the panel by completing the panel member comments section of the panel spreadsheet.
Review of terms of reference:
The terms of reference will be reviewed annually in preparation for the start of the new academic year.
OFFICIAL

OFFICIAL

OFFICIAL

