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Transition from Primary to Secondary
A checklist for students currently in Year 6
Current Primary School 

	To be completed in consultation with receiving secondary school
	Who responsible?
	By when? 
	· 

	As soon as secondary school is known liaise with Primary SENCo to list key dates for visits/ meetings etc.
	
	
	

	Arrange extra visits to receiving school which have a specific purpose which is clear to the student and what they need e.g. visits may take place at different times of the day, favourite subjects/ registration/ lunch/ breaks/ different days. Give consideration to who the child visits with e.g. TA , parent, friend from the primary setting.
Be aware: starting visits too early can cause anxiety to some students.
	
	
	

	Identify key adults/ workers in the receiving school and arrange for the student to meet these adults when they visit. 
	
	
	

	Relevant staff from receiving school to visit present school.
	
	
	

	Detailed information relating to individual child’s strengths and difficulties for the receiving school.  Alongside assessment data discuss transition with the student help them prepare for change by making a personal passport e.g. in the form of a booklet or PowerPoint presentation etc in which they write about themselves and which can be given to the receiving school. Involve parents in this process and encourage them to support their child in making and keeping this record. Areas might include:

· Likes and areas of strength

· Dislikes and areas of difficulty

· Strategies proven to support student

Agree on how information can be shared with all staff who come into contact with the student. 
	
	
	

	Complete and record activities related to changing schools which they can keep and refer to over the Summer holiday.  Involve parents in this process and encourage them to support their child in making and keeping this record. Areas might include:

· Providing details of the school e.g. plan of the school site, sample timetable. 
· Providing a list of teacher names, matched to photos and room numbers.
· The student taking digital photos of key areas such as dining hall, toilets, form room etc and key people form teacher, key worker etc.
	
	
	

	If pupil is aware of diagnosis consult them about their needs and wishes for peer awareness.
	
	
	

	Consult the pupil about any worries or concerns they may have regarding moving on.
	
	
	

	Consult parents and plan for and practise travel arrangements e.g. walking, bus, taxi.
	
	
	

	Provide a list of extra curricular activities including access to homework club.
	
	
	


Transition from Primary to Secondary
A checklist for students currently in Year 6 

Receiving Secondary School

	To be completed in consultation with current  primary school
	Who responsible?
	By when? 
	· 

	As soon as secondary school is known liaise with Primary SENCo to list key dates for visits/ meetings etc.
	
	
	

	Arrange extra visits to receiving school which have a specific purpose which is clear to the student and what they need e.g. visits may take place at different times of the day, favourite subjects/ registration/ lunch/ breaks/ different days. Give consideration to who the child visits with e.g. TA, parent, friend from the primary setting.
Be aware: starting visits too early can cause anxiety to some students.
	
	
	

	Identify key adults/ workers in the receiving school and arrange for the student to meet these adults when they visit. 
	
	
	

	Give student details of the school e.g. plan of the school site, sample timetable. 
	
	
	

	Provide a list of teacher names, matched to photos and room numbers.
	
	
	

	Relevant staff from receiving school to visit present school.
	
	
	

	Detailed information relating to individual child’s strengths and difficulties for the receiving school. Agreement on how information can be shared with all staff who come into contact with the student. 
	
	
	

	As part of personal passport take digital photos of key areas such as dining hall, toilets, form room etc and key people such as form teacher, key worker etc. which they can keep and refer to over the Summer holiday. 
	
	
	

	Consult the pupil about their needs and wishes for peer awareness.
	
	
	

	Consult the pupil about any worries or concerns they may have.
	
	
	

	Consult parents and plan for and practise travel arrangements e.g. walking, bus, taxi.
	
	
	

	Provide a list of extra curricular activities including access to homework club.
	
	
	

	Extra adult support on a temporary basis to cover lunch and break times.
	
	
	

	‘Bolt hole’ (quiet area) identified for use as appropriate.
	
	
	

	Identify staff training needs
	
	
	

	Meet with parents before the transfer to secondary in the Summer Term to discuss all the above points and clarify the timetable for transition. 
	
	
	

	Meet with parents and key staff in Autumn Term of Year 7 to discuss how the move has taken place.  Establish close liaison and clear methods of communication between home and school. 
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