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CITY OF BRADFORD METROPOLITAN DISTRICT COUNCIL
JOB PROFILE 
	DEPARTMENT: Virtual School for LAC
	SERVICE GROUP: Children’s Services

	POST TITLE: Casual Associate Teachers  
	REPORTS TO: Head of Virtual School

	GRADE:  MPS6
	SAP POSITION NUMBER : 


The following information is furnished to help Council staff and those people considering joining the City of Bradford Metropolitan District Council to understand and appreciate the general work content of their post and the role they are to play in the organisation.  The duties and responsibilities highlighted in this Job Profile are indicative and may vary over time.  Post holders are expected to undertake other duties and responsibilities relevant to the nature, level and scope of the post and the grade has been established on this basis.
As a candidate you will be expected to demonstrate your ability to meet the special knowledge, experience and qualifications required for the role by providing evidence in the application form for the purpose of shortlisting. Applicants with disabilities are only required to meet the essential special knowledge requirements shown by a cross in the end column of this section.

The employee competencies are the minimum standard of behaviour expected by the Council of all its employees and the management competencies outlined are those relevant for a post operating at this level within our organisation. 

Both sets of competencies will be used at interview stage and will not be used for short listing purposes.  Please see the separate guidance information on how to complete the form located on Bradnet. 

	Key Purpose of Post: 

	· To develop and deliver short term interventions in education placements with looked after pupils of all ages who are experiencing difficulties engaging in learning and/or who are at risk of permanent exclusion.
· To have a direct positive impact on the outcomes for looked after children by actively promoting inclusive practices and ensuring the education, social, emotional and            health development of Virtual School pupils is fully supported.


	Main Responsibilities of Post: 

	· To support individual children and young people with their learning in schools and other settings, in preparation for integration into school.

· To support individual children and young people to reintegrate to school or other educational settings, including break and lunch-time when required, either on a one-to-one basis, in small groups or in a classroom setting.

· To feedback to team members issues relating to the difficulties experienced by young people, their carers and schools, in relation to the integration.

· To provide information both written and verbal for reports and meetings as required.

· To manage challenging behaviour and to help in the supervision of children and young people both in schools and in other educational settings.

· To attend planning meetings and reviews for young people.
· Actively promote inclusive practice within the classroom setting to ensure acceptance of all children.

· Establish constructive relationships with carers, staff in schools and settings and participate in feedback sessions as directed.

· Provide information and advice to enable looked after pupils to make appropriate choices regarding their own learning, behaviour and attendance.

· Be prepared to work flexibly in terms of hours and location.

· Take the initiative in developing multi agency contacts in support of individual pupils.

· Identify appropriate resources matched to the needs of the young person.

· Travel to different settings.

	
Structure:



	Special Knowledge Requirement. Will be used for shortlisting. 

	
	Essential

	Applicants with disabilities are only required to meet the essential special knowledge requirements shown by a cross in the end column.
	

	Uses knowledge of Health, Safety and Environmental policies, procedures and regulations including risks in own area of work.
	

	Ability to adopt a process of continual improvement and suggest ways of

working more efficient and effectively to improve service delivery.
	

	Knows and understands how to use, interpret, handle and communicate

information
	

	Experience of working with looked after children.
	

	Experience of working with difficult to engage children and young people.
	


	Relevant experience requirement: Will be used for shortlisting

	Experience of working with vulnerable children and young people.

	Evidence of working in primary, secondary, special school, PRU or similar educational setting.

	Relevant professional qualifications requirement: Will be used for shortlisting

	5 x GCSE Grades A* - C including English and Maths or equivalent

	Relevant degree and QTS

	Core Employee competencies to be used at the interview stage. 

	Carries Out Performance Management

	Covers the employee’s capacity to manage their workload and carry out a number of specific tasks accurately and to a high standard. 

	Communicates Effectively 

	Covers a range of spoken and written communication skills required as a regular feature of the job.  It includes exchanging information/building relationships; giving advice and guidance; counselling, negotiating and persuading and handling private, confidential and sensitive information.

	Carries Out Effective Decision Making 

	Covers a range of thinking skills required for taking initiative and independent actions within the scope of the job. It includes planning and organising, self effectiveness and any requirements to quality check work.

	Undertakes Structured Problem Solving Activity 

	Covers a range of analytical skills required for gathering, collating and analysing the facts needed to solve problems. It includes creative and critical thinking; developing practical solutions; applying problem solving strategies and managing interpersonal relationships.

	Operates with Dignity and Respect 


	Covers promoting equality, treating all people fairly and with dignity and respect, maintains impartiality/fairness with all people, is aware of the barriers people face. 

	Working Conditions:  

	 Must be able to perform all duties and tasks with reasonable adjustment, where 
appropriate, in accordance with the Equality Act 2010 in relation to Disability Provisions.  
The post may require some working outside the normal working day which might include evenings.

The post requires a significant amount of time sitting when driving between settings, schools and sites. It may be necessary to transport resources and other materials for courses.  

	Special Conditions: 

	You will be informed if there is a requirement for the post to have recruitment checks 

such as DBS, Warner Process.

	

	Compiled by: Ken Poucher
Date: 09/06/17
	Grade Assessment Date:

N/A
	Post Grade:
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