HCSS Budget Modelling Software – HCSS Budgeting 2017   		 	


Additional Guidance Notes for Schools – Teachers Main Scale 

We have been advised that within Bradford, teachers move from scale point 5 directly to scale point 6b, bypassing scale point 6.

The automatic incremental process within HCSS will not account for this and will only move a teacher from scale point 5 to scale point 6.

A manual adjustment will need to be applied where you have a teacher(s) paid at scale point 5 during 2016-17 moving up to scale point 6b in 2017-18.

To do this, identify the teacher from the staff list and open (load) the contract. 

[bookmark: _GoBack]Go to the salary details table towards the foot of the page.
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Click the edit button on the right 

The scale point box will open up. Change the scale point from 6 to 6b and save the changes.

Complete this process for every teacher moving from 5 to 6b where the scale point on HCSS is shown as point 6.
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Edit Contracts

PE v Negative Salary
lgnore FTE
Contract Totals Montly Profile ‘Account Coding
20178 201819 201920 202021 02122
Salary 33,028 33356 33589 34028 34387
N 3431 3478 3523 3569 3516
Pension 5443 5497 5552 5508 5664
TOTALS 41899 42329 42,764 43,203 43,646
Scale Details
Use Hourly Rate
FTE Code Scale Code
Teacher - Teachers v || Teachers v
Salary Pension Allowances
ScALE POINTIAWARD FTE HOURSWEEK WEEKSIVEAR START DATE END DATE ACTIONS

Main 6 1 325 52




