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Notification of removal from the admission register at non-standard transition points 

using the off-roll proforma.  

 

‘Schools must notify the local authority when a pupil’s name is to be removed from the admission 

register at a non-standard transition point under any of the fifteen grounds set out in the 

regulations24, as soon as the ground for removal is met and no later than the time at which the 

pupil’s name is removed from the register’. DfE - Children Missing Education Statutory 

Guidance (pages 9-10) 

Schools who do not notify the Local Authority of children being removed from their roll as per the 

guidance above may potentially place children at risk of significant harm by failing to ensure that 

children no longer receiving an education receive appropriate support.  Local Authorities are duty 

bound to notify Ofsted of any safeguarding incidents.  A failure to comply with Education (Pupil 

Registration) Regulations ie by failing to notify the local authority of a child being removed from 

roll or incorrectly removing a child from roll is a criminal offence under Section 434(6) of the 

Education Act 1996.  It is therefore very important that schools contact the Education Safeguarding 

Team if they are in any doubt whether or not they need to notify the local authority of a child being 

removed from roll. 

Notification of removal from the admissions register at non-standard transition points is made via 

the ‘off-roll proforma’ which is accessed on Bradford Schools Online once logged in as follows: 

 

 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/550416/Children_Missing_Education_-_statutory_guidance.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/550416/Children_Missing_Education_-_statutory_guidance.pdf
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