Template Letter 2 

<Address> 
<Address>
<Address> 
<Address>                                                                                              
<Date>


Dear <name of parent / carer>  

We wrote to you on <Date> about <Child’s Name>’s school attendance. Since then, things haven’t improved, and their attendance is now <XX>%.

To help you understand, 90% attendance means missing about 19 days of school in a year. That’s more time at home than in school over the year.

Missing school regularly can make it harder for children to do well. It’s important to deal with this early so your child doesn’t get into the habit of missing school. If this habit continues, it may become harder to fix as they get older.

We want to help <Child’s Name> attend school more often. Please come to a meeting with me on <date> at <time> at school so we can talk about how we can work together to improve the situation.

If you can’t make this meeting, please contact me as soon as possible so we can arrange another time.

Please help us make sure <Child’s Name> comes to school every day.[image: A qr code with black dots

AI-generated content may be incorrect.]  If things don’t improve, we may have to refer the case to Bradford Council. This could lead to a fine or legal action if this continues.  More information on this can be found here: https://www.bradford.gov.uk/education-and-skills/school-support-services/notices-to-improve-and-penalty-notices/ or by scanning this QR code. 

Thank you for your support.

Yours sincerely 





<School Contact>
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