Pupil Discipline Committee (PDC) Meeting Procedure
· The Chair welcomes and introduces everyone and explains their roles

· The Chair outlines the purpose of the meeting and the procedures to be followed  

· The Chair should also explain how the decision will be reached

· The Chair invites the Headteacher to state their case

· Parent/carers or their representative may question the headteacher

· Governors may question the headteacher

· The LA representative
 may seek points of clarification from the headteacher

· Parents/carers and/or their representative are invited to put their case.  If the pupil is in attendance, they should be given the opportunity to give their version of events to the Committee at this stage

· The headteacher may question the parents/carers and/or their representative and the pupil (if present)

· Governors may question the parents

· The LA representative may seek points of clarification from the parent

· The LA
 representative may make oral representations 

· The headteacher, Governors and parents/carers may question the LA representative.

· The headteacher is asked to summarise their case

· The parents/carers are asked to summarise their case

· Parents/carers (and pupil if in attendance) and their representative, the headteacher and the LA representative leave the meeting together

· The members of the PDC discuss and reach a decision

· Parents/carers (and pupil if present) and their representative, the headteacher and the LA representative are informed of the Committee’s decision after the meeting, this must be followed up by a written notification
� The Local authority must be invited the PDC meeting for maintained schools. For Academy schools, parents or schools can invite the LA to attend


� The chair of the PDC at an Academy school can allow the LA to make representations to the meeting.






