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Payment of Wages and Salaries
Your wage or salary can only be paid to a Bank, Girobank or Building Society Account.  This form must be completed by hand, signed by the employee themselves, and returned to your Payroll Department. 
Any errors made as a result of inaccurate details on this form will be the responsibility of the School, Business, or Department where the individual is employed.
PERSONAL DETAILS (BLOCK CAPITALS PLEASE)

Full Name.................................................................................................................................................

Payroll Reference Number (If Known)........................................................................ ...........................

National Insurance Number.................................................................................................................

Date of birth……………………………

Work Location (Dept, School etc.)...........................................................................................................

Post Held. .................................................................................................................. .............................

Private Address........................................................................................................................................

.................................................................................................................................................................

BANK/BUILDING SOCIETY* DETAILS (BLOCK CAPITALS PLEASE)

NAME OF BANK OR BUILDING SOCIETY............................................................................................

BRANCH AND ADDRESS.....................................................................................................................

BANK SORT NUMBER (IF KNOWN) ........................... .......................................................................

PERSONAL ACCOUNT No../BUILDING SOCIETY ROLL No. ............................................................

(PLEASE NOTE THAT PAYMENT MUST BE PAID INTO AN ACCOUNT BEARING YOUR OWN NAME)

SIGNED.......................................................................................       DATE........................ ...............
*BUILDING SOCIETY ACCOUNTS

Certain Building Societies will not permit withdrawals until your wage or salary has been credited to your account.  If you wish to have your wage or salary paid into a Building Society, you are therefore advised to first contact the Society to make sure that you will be able to make a withdrawal on the official pay day.

FAILURE TO RETURN THIS FORM PROMPTLY WILL CAUSE DELAY IN PAYMENT
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