Admissions to Secondary School – September 2015
Some of the answers below refer to a ‘supplementary information form’. Information regarding this form can be found at the end of the document.
How do I apply for a secondary school place?

If your child is transferring from primary to secondary school you can apply online at www.bradford.gov.uk/admissions (there are simple step-by-step instructions for you to follow); or you can complete a common application form which is available from September 2014. You may also need to complete a supplementary application form  depending on which schools you have applied for. 
In either case, you must apply by 31 October 2014 at the latest.

How do I apply for a faith place at a Church secondary school?
If you are applying for a Church school you need to list the school online or on the common application form. If you are applying on faith grounds you also need to complete a supplementary application form for each Church school you are applying for.  The supplementary application form needs to be returned to school by 31 October 2014
How do I apply for a place at Dixons City, Trinity or McMillan Academies? 
You need to list the Academy online or on the common application form. You also need to complete the Academy’s own supplementary application form. The supplementary application form needs to be returned to Dixons Trinity Academy by 3.30pm on Friday, 26 September 2014. 
How do I apply for a place at Dixons Allerton Academy?

You need to list the Academy online or on the common application form. You also need to complete the Academy’s own supplementary application form which should be returned to Dixons Allerton Academy by 3.30pm on Friday, 26 September 2014.
How do I apply for a place at Bradford Academy?

You need to list the Academy online or on the common application form. You also need to complete the Academy’s own supplementary information form if you are applying for a faith place. The supplementary application form needs to be returned to the Academy by 4pm on 31 October 2014.

Can I choose what secondary school my child goes to?

You can make a preference for up to five schools, these should be listed in the order you would prefer them.   

What help is available for me to decide which schools to apply for?

Before you decide on a particular school, you should visit the schools in your area. 

You can see the details of secondary school open evenings in the ‘Applying for Secondary School’ booklet which you are advised to read carefully. You can also contact the Admissions Office on 01274 385967. Admission policies and priority areas are also available online in the ‘Guide for Parents’. Open evenings are arranged for you to look around the school and ask questions which are important to you and your child. Please wait until you have visited all the schools you are interested in before applying.

You can also get free and independent advice about your child’s transfer from primary to secondary school from a ‘choice adviser’. In Bradford, this service is provided by Barnardo’s Parent Partnership. You can contact the choice adviser on 01274 481183.

If you would like information on how particular schools are performing, you can get a summary of the latest Ofsted report from the school, or see full reports on Ofsted’s website (www.ofsted.gov.uk). You can find information on the school’s exam results on www.gov.uk, on the school's website or in their booklet. 

When will I find out what school my child has been allocated?

We will write to you on 2 March 2015 to inform you which school your child has been offered a place at.  If you have applied online, we will also send you an email on 1 March 2015 telling you which school we have offered your child a place at. 
What if I want to apply for a school in a different local authority?

If you live in the Bradford area and want your child to go to a school outside the area, you must still list the school on the Bradford online application form or the common application form. We will liaise with the relevant local authority regarding your application.

How do you deal with my application and decide which school my child will be offered?
If you have applied for a voluntary-aided, trust, foundation school or the Academies, we will send the details of your application to the governors. The governors will match the details from the common application form to those applicants who have returned the school’s supplementary information form (where applicable) and tell us who they are accepting. We also send applications to other local authorities and they tell us which children they can offer places to. We will send late applications to other admission authorities, but they may not be able to consider them.
For community schools, we look at the applications to see which schools will not have enough places for everyone who has applied. If the total number of preferences for a school is higher than the published admission number for that school, we use the admission policy to decide who we will offer a place to. We also check any information you have provided that could affect our decision.

For all schools, we will treat each of your preferences as separate applications and work out if your child qualifies for a place at each school using the oversubscription criteria.
What will happen if my child can be offered a place at more than one of the schools I want? 

If your child can be offered more than one school you have listed, we will offer a place at your highest-ranked preference.

What will happen if you can’t offer my child a place at any of the schools I want?

If we are unable to allocate you any of your preferred schools, we will offer your child a place at another secondary school with available places. This may include church schools and single sex schools. If you do not apply for a local school and it becomes full, you may find that the school we allocate your child is some distance from your home. We decide which the most appropriate school is taking into consideration all children without a school place and available bus routes.
Can I appeal against this decision?

You can make a formal appeal, to an independent appeals panel, against any decision not to admit your child to a school that you have listed online or on the common application form. You can obtain appeal forms and more information from us for all schools, except Bingley Grammar, Dixons Academies and Oakbank School.  These schools have their own appeal form; therefore, you must contact them direct. 

You cannot appeal for a school that you did not list online or on your common application form unless there are exceptional circumstances.
Do schools keep a waiting list?
All schools keep waiting lists until the end of December 2015
The waiting list will be made up of any parent who appeals for a place at a school or says they wish to be put on the list without going to appeal. Your child cannot be placed on a waiting list for a school you did not apply for unless there are exceptional circumstances.

If any places become available, they will be filled in line with the admission policy and not how long your child’s name has been on the list. It is possible for names to fall down the list if other names are added from parents who qualify higher within the admission policy. 

What will happen if I miss the closing date for applications?

The closing date for applications is 31 October each year. If we receive your application after this date it is likely that your application will be considered after those that were made by the closing date and so your child’s chances of being given one of your preferred schools will be affected.

Late applications will only be considered as on time where there are exceptional circumstances, such as a house move to a different area and we receive it before decisions about offers of a place are made (the end of November). 
If we receive your application after 1 December it will only be considered after all those that were received on time. 

We will send late applications to other admission authorities, but they are also likely to consider them after those that were made on time. 
What happens if I change my mind after I have submitted my application?

In the Bradford authority, parents can apply for five secondary schools. We will not accept any more applications or changes of preference after we have made decisions about offers of a place unless: 
· there are exceptional circumstances (as described above); or 
· the late application or change of preference is for an undersubscribed school (a school with unfilled places). 

If you have already applied for five schools, we will not accept any other late applications or changes of preference, but this would not prevent you from making an ‘in year application’ after 1 September. 
What happens if I move house during the allocation process?

We hold details on our computer records of all children attending a Bradford school. If the address you give on the application form is different from that which we have on our records, or if you move house during the application process, we will ask you for proof of your house move. This would normally be a council tax, gas, electricity or phone bill, or a child allowance or benefit document in your name or that of your child. 

When considering applications, the address we use is the ‘child's permanent address at the time of admission’. If you expect to move by September 2015, but you are still living at your current address when you apply, we can only consider your application from the new address if you provide one of the following documents.

•
Proof of exchange of contracts on your new property and a solicitor's letter to confirm the sale of your previous property. 

•
A rental agreement on the new property and confirmation of the ending of your tenancy agreement for the previous property.

We will not accept mortgage offers or letters from estate agents as proof. If your house purchase or rental has not reached a stage where you can provide these documents by 19 December 2014, we will consider your application from your current address.  However it is important that you tell us if you move house at any time as it may affect your child’s allocation. Investigations will be made if we have reason to doubt where your child lives. 
Can my school place be withdrawn once it has been made? 

Once we have made an offer of a school place, we would only withdraw the offer in limited circumstances. These include:

•
If you have not accepted the place you have been offered within a reasonable time (if applicable)

•
if you have deliberately made a fraudulent or misleading application (for example, you have falsely claimed that your child lives in the priority area for the school, which means that a child with a stronger claim has not been offered a place); or

•
If your child has been offered a place by the local authority by mistake.

Once my child has been offered a school place, how do I find out about travel to school?

You can contact the School Travel Officers on 01274 385581 

You can also email them at schooltravel@bradford.gov.uk
Supplementary Information Forms

If you are applying for a faith place at Bradford Academy or a voluntary-aided Church school, you must also fill in the school’s supplementary application form and return it to the school. You must fill the form in by 31 October 2014 for each faith place you apply for.  If you do not do so, the school governors may only consider your application in the last category of their oversubscription criteria.  You can download the individual forms from this website or contact the schools direct.  Please refer to the ‘Guide for Parents about Admission Arrangements’ booklet for full details. Please remember that you must still apply online or fill in the Bradford common application form as well.

Dixons Academies 
If you are applying for Dixons City, McMillan or Trinity Academy you must also fill in the Academy’s supplementary application form and return it to Dixons Trinity Academy no later than 3.30pm on Friday 26 September 2014. You need to ask for an application form in writing to the respective Academy and include your child’s full name and address, date of birth, present school, name of parent/carer, address (if different from that of the child) and contact telephone number. The form can also be downloaded from Bradford Council’s website.
If you are applying for Dixons Allerton Academy you must also fill in their supplementary application form and return it direct to them by 3.30pm on Friday 26 September 2014. This form can be requested from the school or can be downloaded from the academy website or Bradford Council’s website. 
