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	Our ref: Web2014
Your ref: 
	School Funding Team 
Future House, 

Bolling Road

Bradford  BD4 7EB

Telephone
01274 385700
Fax    
01274 385695
Website:     www.bradford.gov.uk
Email: dawn.haigh@bradford.gov.uk


	Head Teachers / Business Managers / Finance Managers / Bursars


	


20 January 2014
Dear Colleague,
HCSS FPS Web Training – Course Availability
Thank you for choosing to purchase the new HCSS FPS Web financial planning software package for
 2014-15, 2015-16 and 2016-17. 

We are pleased to offer schools the opportunity to attend training on the new FPS Web software. 
The cost of the training course is £180 per person. The training will be delivered by HCSS Trainers and will take place in ICT1 here at Future House. This is a one day course and will run from 9:00 until 15:30. Refreshments on arrival and lunch are provided. 

 Available course dates:

· Tuesday 18 March 2014

Places for each date will be allocated on a first come, first served basis. Where your first choice date cannot be accommodated we will contact you to discuss alternative dates. 

If you would like to book a place on one of the above courses, please complete the booking form on page 2 of this letter, stating your preferred date, and return it to:

 School Funding Team by Wednesday 19 February 2014.

Your place on the course will be confirmed in writing to the email address specified on the booking form. 
This letter will also specify the documentation and information you will need to bring with you on the day. 
Yours sincerely
[image: image1.emf]
Dawn Haigh

Principal School Finance Officer

School Funding Team

Course Booking Form – School Funding Team

Course Title:

HCSS FPS Web Software Training 
	Course Date:  TUESDAY 18 MARCH 2014



Course Time:

9:00 – 15:30

Course Location:
ICT 1, Future House, Bolling Road, Bradford, BD4 7EB

Complete and return this form to SCHOOL FUNDING TEAM no later than Wednesday 19 February 2014.
 Email: dawn.haigh@bradford.gov.uk Fax: 01274 385695 Post: See Page 3
Applicant Details

Ms / Mrs / Miss / Mr

	Full Name: 




	Job Title:




	SCHOOL NAME:

Tel No:




	Email Address: 

Correspondence confirmation letter will be sent to this email address


	Authorised School Signature:

By signing here you are accepting the conditions overleaf


	Lunch & Refreshments All food is buffet style. Hot & cold drinks are provided

Dietary Requirements:

I would like a vegetarian option  FORMCHECKBOX 
  I would like an Halal Option  FORMCHECKBOX 

I am a diabetic  FORMCHECKBOX 

I have an allergy / intolerance to:




	Special Requirements Please tell us if you have any special requirements other than dietary.




	Chargeable Courses

Acceptances:

Places will be allocated on a ‘first come, first served basis’ and your acceptance will be confirmed in writing.

If you have applied for a place but have not received a confirmation letter at least 2 weeks prior to the course date please contact Dawn Haigh on 01274 385700. 
Cancellations:

Please note that the full course fee will be charged unless cancellations are made in writing and received by us at least 7 working days before the start of the course. Failure to arrive on the day will also incur a full fee.
Please do not ‘swap’ your place with another school. This may lead to both schools incurring the full charge of the course.

Invoices:

The cost of the course (£180 per person) will be charged to your school.




	Course Requirements

Requirements for the day of training will be specified in the course booking confirmation letter. 



	Returning this form

You can return this form by:

Email to dawn.haigh@bradford.gov.uk
Fax to 01274 385695

Post to School Funding Team, Floor 2, Future House, Bolling Road, BD4 7EB

The closing date for applications is Wednesday 19 February 2014. 

Applications received after this date will not receive priority booking status. 
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