ATTENDANCE MEETING FORM 

	School
	
	Name of Pupil
	
	Date
	

	Parent / Guardian
	
	Main Concern
	
	% Attendance
	

	Concern your Raising: i.e. 

Types / Freq of Absence.

Any patterns.
	Parent Guardian Explanation:

	Any family/ social difficulties which prevent or affect attendance
	

	What advice support is required or recommended?
	

	Parent made aware and understands legal implications?
	Education Act 1996 section 444 states that all parents are legally responsible for ensuring their childs attendance at school. Once all required support is in place, a failure to ensure regular attendance could result in the Local Authority pursuing legal action.

	Target to improve attendance
	(Advise that the next unauthorised absence will trigger escalation)

	Agreed action for School
	

	Agreed action for other professionals (i.e. Attendance Officer)
	

	
	Parent Signature
	School Signature


