[Insert school header]


Student/staff:                        Year group [if applicable]:

Date of statement:                        

Date, time and location of incident:
Witness number (use to anonymise if required):
Before writing your statement, please read the guidelines below.  Please ask if you are unsure about any point. Thank you.

1. Be as clear and as concise as possible.
2. Keep to the facts – add times and dates, if known.
3. Only comment upon what you have actually seen or heard yourself. 
4. Consider, where were you, who else was there, did you have any direct involvement or were you a bystander?
5. Be honest and tell the whole story – do not leave out information because you are worried it may cause trouble for a friend or yourself.

Witness statement -  What follows are the facts from my point of view and as far as I know them. (if hand written please use additional sheets as required. Please number your pages)






















































































Sign: 


                                                              Date: 


If student statement staff sign below if present at statement recording, include position in school.


Staff:


Any Prompted questions please add below:
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