Model letter 8 – decision outcome letter suspension upheld
From the clerk to the Governing Body (management committee in case of a PRU) to parent upholding a suspension. Where applicable please cc a copy to the Social Worker or Virtual School where a pupil is looked after
Dear [Parent's/carers name]
The meeting of the Governing Body/management committee at [school] on [date] to consider reinstatement following the decision by [head teacher/teacher in charge] to suspend [name of pupil]. The Governing Body/PRU management committee, after carefully considering the representations made and all the available evidence, has decided to uphold [name of pupil]'s suspension.

The reasons for the Governing Body/management committee's decision are as follows: [give the reasons in as much detail as possible, explaining how they were arrived at to enable all parties to understand why the decision was made.]
Yours sincerely 

[name] 

Clerk to the Governing Body (or clerk to the Management Committee in case of a PRU)
CC 

Head teacher

[Social worker if applicable]

[For Looked After Children please send a copy of the parent/carer letter to VirtualSchoolEnquiries@bradford.gov.uk  using ‘suspension upheld notification’ in the subject heading, without delay].
