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outdooreducation@bradford.gov.uk

Date: 
12 April 2018 

	To: Headteachers

Bradford & District Academy Schools

	

	
	


Dear Headteacher
RE: OUTDOOR EDUCATION/LEARNING OUTSIDE THE CLASSROOM
Bradford Council’s Outdoor Education Service is able to provide essential support for your school’s educational trips and also provide you with access to the Evolve system which will enable your school to record each trip in detail.  Learning outside the Classroom (LotC) is an important aspect of any child or young person’s educational experience.  It is essential each trip is well planned and all risks are taken into consideration.  It is important that when children and young people participate on trips that they are kept safe and safeguarding is a priority.
It is essential that all schools including academies understand their legal obligations and duty of care when organising Educational Visits.
Under the Health and Safety at Work etc. Act 1974, the employer (academy trust) must take reasonable steps to ensure that staff and pupils are not exposed to risks to their health and safety.  This applies to activities on or off school premises.  Regulations made under the Health and Safety at Work etc. Act 1974 set out in more detail what actions employers are required to take.  For example, the Management of Health and Safety at Work Regulations 1999 require employers to:

· assess the risks to staff and others affected by school activities in order to identify the health and safety measures that are necessary and, in certain circumstances, keep a record of the significant findings of that assessment;

· introduce measures to manage those risks (risk management);

· tell their employees about the risks and measures to be taken to manage the risks; and

· ensure that adequate training is given to employees on health and safety matters.
Please note in addition to the Duties highlighted there are a number of relevant statutes and regulations relevant to LotC activity, further information can be found on the OEAP website (www.oeapng.info)

For subscribing schools, each trip will be automatically entered onto the Evolve Trip calendar which provides centralised information where we can support your needs and provide a consultative service.  This also allows support for your school in the event of an emergency accident/incident.

For those trips which are adventurous, residential, overseas or a combination of, the Outdoor Education Service will review and authorise the trip plan (risk assessment and associated documentation) or where necessary seek improvement to trip plan prior to authorisation.
We strongly advise your school to sign up to the Evolve System and Outdoor Education Service to ensure you gain support to meet your statutory obligations.  To buy into this service, the annual subscription for this financial year is £275 for primary schools and £500 for secondary/PRU and other organisations.

The subscription for the Outdoor Education Service provides your school with:

· Access to the centralised Evolve System for recording of all educational visits

· Specialist advice, guidance and practical support in all aspects of educational visits
· High risk visits (as above) will be authorised/validated to ensure compliance

· Support and advice for emergency accident/incident situations

· Access to training for school Educational Visit Co-ordinators (half day per year)

· Support and advice when using third party providers

· Discounted rates for other training/CPD to support LotC
· Sample audit/monitoring of educational visits to ensure school compliance & feedback
· Bespoke consultancy preferential rates on LotC curriculum resources/policy advice
· Bespoke ‘initial’ visits undertaken to inform the school risk assessment - rates to be agreed.

If you wish to subscribe for the period 1st April 2018-31st March 2019 to the Service and expertise provided above, please complete the form below and return to outdooreducation@bradford.gov.uk.
If you need any further information regarding the above, please email your query to the above email address or contact me on 01274 439600.  Please ensure if you subscribe to this Service or not your school must be fully compliant when organising LotC and you are clear about your responsibilities and the safeguarding of children and young people who participate in educational trips.
Yours sincerely

Catherine Halliwell

Lead Placement Officer

Employment and Skills Team

OUTDOOR EDUCATION

SCHOOL REGISTRATION FORM 2018-19
School Name: …………………………………………………………………………………………………

Address: ………………………………………………………………………….
Postcode: ………………

School Status ie academy/maintained ………………………………………..
Dfe No: ………………....
Name of Headteacher: ……………………………Email: …………………………………………………
Name of Education Visits Co-ordinator (EVC):…………………………………………………………….

EVC Email address: ………………………………………………………………………………………….

EVC Mobile Tel No: …………………………………………………………………………………………..

Number of pupils on roll: …………………………………………………………………………………….

Responsibilities of the School
1. Ensure a nominated EVC is given responsibility for Educational Visit Planning and they will upload all Visits onto Evolve and liaise with the Outdoor Education Service when necessary.
2. Each educational visit is appropriately planned and staffed in accordance with the EVC’s request, Bradford Council’s and national guidance.

3. Provide support and allocate time for the EVC to plan visits and attend training to develop their knowledge and update their CPD in this area.

4. You are agreeing to any data (including that of individuals) and information regarding Educational Visits to be stored on Evolve and shared with Bradford Council’s partners, stakeholders in respect of Outdoor Education and in the event of accidents/incidents.

5. You understand your legal responsibilities as Head of your educational establishment and have up to date information/policy in place regarding Educational Visits.

6. You will keep parents and governors fully informed of any Educational Visits and ensure full permission is granted.

Headteacher Signature: …………………………………………………… Date: ……………………….
EVC Signature: ……………………………………………………………… Date: ………………………
School Purchase Order (PO) Number:……………………………………………………………………..
I agree to pay for the subscription for Bradford Council’s Outdoor Education Service for the period 1st April 2018 to 31st March 2019 and have provided the PO number above for invoicing purposes.  I agree to the Responsibilities above and have nominated an EVC in school.
Please note if any of the above details change, it is important the school notifies the Outdoor Education Team of the changes with immediate effect in writing to outdooreducation@bradford.gov.uk.

Please return the fully completed form to: outdooreducation@bradford.gov.uk or send by post to: Outdoor Education Team, Margaret McMillan Tower, 2nd Floor, Prince’s Way, Bradford BD1 1NN
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